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HEALTH AND SAFETY POLICY

GENERAL POLICY STATEMENT

Sporting Way CIO regard the promotion of health and safety measures as a mutual objective for the Sporting
Way employees, contractors and volunteers (“Sporting Way Staff").

It is therefore Sporting Way CIO’s policy to do all that is reasonable to prevent personal injury, damage to
property and to protect everyone from foreseeable work hazards, including the public, in so far as they have
contact with the organisation, and its operations. This policy sets out the principles under which we will
operate to meet these aims, in compliance with the following guidance/best practice, regulations and
legislation:

e Health and Safety at Work Act, 1974

o Management of Health and Safety at Work Regulations, 1999

o Workplace (Health, Safety & Welfare) Regulations 1992.

o Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)

o Fire Safety Reform Act, 2005

Specifically, management of Sporting Way CIO have a responsibility to:
o provide and maintain safe and healthy working conditions and ensure full compliance with statutory
requirements.
o provide training when possible and instruction to enable employees to perform their work safely and
efficiently.

All Sporting Way Staff have a duty to co-operate in the operation of this policy by:
o working safely and efficiently
o reporting incidents that have led or may lead to injury to people or damage to property, plant or
equipment
o assisting in the investigation of accidents with the objective of introducing new measures to prevent
a recurrence.

This statement, together with any associated procedures will be brought to the attention of and made
available to all employees, contractors and volunteers either during the onboarding process (for new staff)
or upon request (for current staff). The policy will be kept under continual review and amended or added to
as appropriate. A review of the policy will be undertaken annually.

1. Fire safety - what to do “IN CASE OF FIRE” is covered by separate instructions posted throughout the
premises.

2. Accidents & incidents - Sporting Way Staff must report all incidents and logged on the online
database. All accidents should be investigated with the depth of investigation relative to the nature of
the accident, to determine cause, remedy faults and prevent recurrence.

3. First Aid - the location of first aid boxes and the names of the first aiders will be identified prior to
every session involving the public.

4.  Staff training - training in health and safety matters and in the operation of emergency procedures is
undertaken by appropriately qualified personnel.
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5. Housekeeping — good housekeeping is the foundation of our safety management system in which all
Sporting Way Staff must play a part.

6. Equipment maintenance — Sporting Way Staff will undertake to ensure that equipment is maintained
in good working order. Any equipment that falls below this is withdrawn and reported immediately to
Sporting Way session leads who will then report it to Grove Park Youth Club Building Preservation
Trust.

7.  Safety inspections —regular inspections of all areas and equipment will be undertaken with members
of the Grove Park Youth Club Building Preservation Trust. Remedial action will be carried out where
reasonably practicable to do so.

Sporting Way CIO undertakes to ensure as follows:

o public liability insurance is in place to a minimum value of £5million

o all staff and volunteers have a valid DBS certificate that is no older than three years

o risk assessments are in place for all activities they are providing

o staff are suitably trained and where appropriate hold relevant national governing body accredited
qualifications

o names of staff as well as emergency contacts are provided to Sporting Way CIO in advance

INCIDENT INVESTIGATION AND REPORTING

Sporting Way CIO sees investigations as a valuable tool in the prevention of future incidents. In the event
of an accident resulting in injury, a report will be drawn up by the staff member who has either seen or dealt
with the incident.

The circumstances of the accident will be recorded, including photographs and diagrams wherever possible.
e The nature and severity of the injury sustained.
e Theidentity of any eyewitnesses.
o Thetime, date, and location of the incident.
e The date of the report.

FIRE FIGHTING EQUIPMENT

Fire extinguishers are located at strategic points throughout the workplace. Sporting Way CIO staff should
only tackle a fire if they have been trained and feel confident in doing so, with no threat to their personal
safety. If the situation is dangerous or potentially dangerous the employee should activate the alarm and
evacuate the building immediately.

FIRE EXITS
Fire exits are located at strategic points throughout the workplace. Exit doors and corridors must never be
locked, blocked or used as storage space.

SMOKING
Smoking, vaping and the use of e-cigarettes is prohibited inside the Youth Club premises.

EMERGENCY EVACUATION PROCEDURE
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In the event of fire, or in any other emergency situation (such as a bomb scare), all Sporting Way CIO staff
and attendees must leave the building by the nearest available exit and assemble at the designated
assembly point.

The DESIGNATED ASSEMBLY POINT for all is on the green space next to the building.

Practice fire drills will be conducted every 6 months to ensure employee familiarity with emergency
evacuation procedures and records kept.

Risk assessments will be carried out for the following risks:

Food safety, hygiene and equipment
All activities taking place with young people, both onsite and off site
Vulnerable people/people with disabilities

1. Fire Safety Management

2. First Aid (Risks are included in general risk assessments)
3. \Visitors

4. Contractors

5. Trips and Offsite Activities

6. Security

7.

8.

9.

This list is not conclusive and as other risks are identified a risk assessment will be carried out.
Risk assessments are reviewed annually.

We are committed to reviewing our policy and good practice annually.

Signed: M’\D_

Jack Weedon

Trustee
On behalf of the board of Trustees

30/01/2026
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